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Annexure B 

 

Manual for Submission of System Audit report by Auditor 

A. Auditor Submission 

B. ATR/Follow-on Audit Submission by Auditor 

 

A. Auditor submision. 

 

1. Auditor shall login into NCL member portal using the link 

https://ims.connect2nsccl.com/NCLMemberPortal/ and click on – Inspection – 

System Audit on the left hand side. 

 

2. On the System Audit MIS page, select Audit period from the dropdown. 

 

 

3. Provide declaration & conflict of interest then click submit. 

 

 
 

 

4. After submitting the Declaration and Conflict of Interest, New Report icon will 

appear on the system Audit MIS report page. Click on New Report. 

 

 
 

 

5. The System Audit report page will open, fill in all the fields.  

https://ims.connect2nsccl.com/NCLMemberPortal/
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6. Prepare the System Audit certificate on the Audit firm’s letterhead and upload the 

same. Nomenclature of the annexures are given in the respective section.  

 

 

 

7. Click on Submit to next to proceed or Save as draft to save progress. 

 

8. The system will display a Non-Complied/ Not Applicable points that were marked 

as NC or N.A. The auditor must provide remarks for each item and indicate 

whether ATR Required or Follow-on Audit is required. 
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9. Auditor needs to download the consolidated System Audit report from the portal 

and upload the report by affixing DSC with the nomenclature - File name must be 

in format: Consolidated_TOR_report_20XX-20XX_XXXXX. 

 

10. Check the declaration and click on submit to member. 

 

 

11. A confirmation page will be displayed confirming the audit report has been 

successfully submitted to member along with a Reference number. 
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B. ATR/Follow-on Audit Submission by Auditor 

 

12. Auditor login to NCL member portal to submit the ATR/Follow-on Audit and click 

on Inspection-System Audit. 

 

13. On the System Audit MIS report page, select the relavent period from the drop-

down menu. 

 

 

14. From the list, select the relevant record and click on Submit ATR to open 

ATR/Follow-on Audit submission page. 
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15. The ATR/ Follow-on audit table will display all NC points. For each NC points, 

upload ATR/Followon audit report and provide comments. Confirm the file if its 

digitally signed and submit the report to Member for review. 
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