Annexure B

Manual for Submission of System Audit report by Auditor

A. Auditor Submission
B. ATR/Follow-on Audit Submission by Auditor

A. Auditor submision.

1. Auditor shall login into NCL member portal wusing the Ilink
https://ims.connect2nsccl.com/NCLMemberPortal/ and click on — Inspection —
System Audit on the left hand side.

2. On the System Audit MIS page, select Audit period from the dropdown.

3. Provide declaration & conflict of interest then click submit.
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4. After submitting the Declaration and Conflict of Interest, New Report icon will
appear on the system Audit MIS report page. Click on New Report.
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Conflict Of Interest:

5. The System Audit report page will open, fill in all the fields.
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https://ims.connect2nsccl.com/NCLMemberPortal/
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Systern Audit Report

6. Prepare the System Audit certificate on the Audit firm’s letterhead and upload the
same. Nomenclature of the annexures are given in the respective section.
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7. Click on Submit to next to proceed or Save as draft to save progress.
8. The system will display a Non-Complied/ Not Applicable points that were marked

as NC or N.A. The auditor must provide remarks for each item and indicate
whether ATR Required or Follow-on Audit is required.
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NON COMPLIANCE/NOT APPLICABLE CLAUSES

StNe Area of Verifieation Complianee Status Remark ATR Required Follow-on Audit Required

2 T environment

21 Organization details

a Name NC C C

b Address NA

CCOMPLIANCE CLAUSES

Hide
sr.No Area of Verification ‘ Compliance Status.
h The scape of audit shall encompass all the IT resources includling hardware, software, network, palicies, procedures etc. of PCMs (Primary Data Centre (PDC), Disaster Recovery Site (DRS) and Near Site (NS), if ‘ &

applicabe).

2 IT environment
ES) Organization details
a Name NC
b Agdress NA
c IT team size (in house- employees) &
a IT team size (vendors) c
22 IT and network set up and usage
a PDC, DRS, NS and Regional/ Branen offices (location, owned outsourced), if applicable c
b Connectivity amongst PDC, NS and DRS, if applicable c
c ITinfrastructure / applications pertaining to the activities done as a PCM c
d System Architecture c
B Netwark architecture c
i Telecommunication network c
3 IT Governance
31 Whether IT Governance framework exists to include the following:
a IT organization structure inciuding reles and responsibilities of ey IT personnel; ‘ c
b IT governance processes including policy making, implementation and monitoring to ensure that the governance principles are followed ‘ c
32 IT policies and procedures
a Whether the arganization has a defined and documented IT policy. If yes, is it approved by the Governing Board [GB)? ‘ c
b Is the current System Architecture, includiing infrastructure, network and application compenents desc system linkages and depx 5, documented ‘ c
c Whether defined and documented Standard Operating Procedures (SOPs)/Policy for the following processes are in place.
i IT Assets Acquisition &
ii Access Management c
ii Change Management €
v Backup and Recovery c
v Incident Managemnent c

9. Auditor needs to download the consolidated System Audit report from the portal
and upload the report by affixing DSC with the nomenclature - File name must be
in format: Consolidated_TOR _report_20XX-20XX_XXXXX.

10.Check the declaration and click on submit to member.

System Audit +

System Audit Report
> lidated TOR report 2025-2026 1073800t
Upiosd System ALt Report
Consoiidate Anmesurs: | | Coose File | No fincsen
theysar 2025, Please find enclosed the System Audit Report for your consideration and necessary action.

Nete:
1. Kindly upload PDF format documents only.
2 File size should be less than 10 MB.

3 Kindly save the file in Local Drive and upload

4 Please upload digital signed Annexures.

11.A confirmation page will be displayed confirming the audit report has been
successfully submitted to member along with a Reference number.
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System Audit +
FILE SUCCESSFULLY UPLOADED AND SYSTEM AUDIT REPORT IS SUCCESSFULLY SUBMITTED TO THE MEMBER

THE REFERENCE NO. FOR THE SAME I5:10738/SYS_AUDIT/2025-2026

B. ATR/Follow-on Audit Submission by Auditor

12. Auditor login to NCL member portal to submit the ATR/Follow-on Audit and click
on Inspection-System Audit.

Q NS,E Dashboards v User~v  Sign-Out ERUGIG
SERVICES Last Login: 18/05/2026 «"
INSPECTION-SYSTEM AUDIT

13.0n the System Audit MIS report page, select the relavent period from the drop-

down menu.
Qo NSE Dashboards v User~  Sign-Out [E¥NGI]
SERVICES Last Login: 18/05/2026 «"
INSPECTION-SYSTEM AUDIT Onse
;ﬂa;n ‘Aual .MIS Report

14.From the list, select the relevant record and click on Submit ATR to open
ATR/Follow-on Audit submission page.
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Systern Audit MIS Report

ConfrCfiamest  Yes Mo
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15.The ATR/ Follow-on audit table will display all NC points. For each NC points,
upload ATR/Followon audit report and provide comments. Confirm the file if its
digitally signed and submit the report to Member for review.

Aveaof Verification Compliance Status Auditor Comments. ATRRequired | Moseor

End of Document
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